BioCRF - Revos Tissue Processor
Service Reservation Guide

This guide contains two parts: A. Creating Reservations and B. Downloading program template and
default program details.

A. Creating Reservations
1. Go to Instruments > Calendar.

® @, BioCRF 0‘ § All Groups 1 1 Berf Booking

If you cannot see any option in the service search bar, make sure you have the correct filter setting on the top right comner of this page:

AN
@' HOME Correct setting: Display "All Groups®

To book for training sessions, please go to the corresponding

il

Calendar calendar (i.e. Training Session A - D). You can look for training sessions
Timeline within 30 calendar days.
Reservations History
Usage History
Please select a service *

User Tralning

Please select an instrument from the list of instrument or start typing its name. If you are not sure which instrument you
u EVENTS AND ALERTS would like to see on the calendar, please consider using the Asset Advanced Search

You may add several instrument to show side by side by selecting several instruments one after the other or selecting an
‘= CONSUMABLES entire service groups (if allowed). An alternative, similar screen is the TimeLine please consider trying both screens to see

which one fits your needs better!

c LAB MANAGEMENT Admins/ staff: If using a Calendar role please click to open today's calendar to get a dynamic calendar that keeps
showing the current date as days go by. To see a daily calendar, please click the column head of the required day!
M Accounts

188 pocumenTs

2. Onthe “Please select a service” bar, search for “Revos Tissue Processor (Training A)” and click.

[ ] ] =
® m BioCRF 9 ‘ g All Groups ‘ ':l,:' Berf Booking

If you cannot see any option in the service search bar, make sure you have the correct filter setting on the top right corner of this page:  «

/ﬁ\ HOME Correct setting: Display "All Groups®
Y
bl To book for training sessions, please go to the corresponding
Calendar calendar (i.e. Training Session A - D). You can lock for training sessions
Timeline within 30 calendar days.
Reservations History
Usage History
User Tralning reves * -
Histology Sulte
= CONSUMABLES entire s:arv'lce grmllps if n;\l;jwedi. :An t:m:emn:n:'l\.r;e,r similar 'screenrl's Ehe Timel iré p\ec;sé consw’dér tr;ting I;oth screensrtojsee
which one fits your needs better!
e LAB MANAGEMENT Admins/ staff: If using a Calendar role please click to open today's calendar to get a dynamic calendar that keeps

showing the current date as days go by. To see a daily calendar, please click the column head of the required day!
M sccounts

1™ bocumenTs
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3. You should see empty time slots on Tuesdays only. Click on the empty time slot on the preferred

week.
- B —_
o w BioCRF 9‘ g All Groups ‘ ‘1' Berf Booking
To book for training sessions, please go to the corresponding
A nome calendar (i.e. Training Session A - D). You can look for training sessions
within 30 calendar doys.
B INSTRUMENTS
Calendar
Timeline % Revoes Tissue Processor (Training A) | * =

Reservatlons History

: o I 7
« (o] & » Revos Tissue Processor (Training A) 20 AL | peak | orrreak 75
Usage History
Sunday, Dec 8, = Monday, Dec 9, | Tuesday, Dec 10, Wednesday, Thursday, Dec Friday, Dec 13, Saturday, Dec
User Tralning 2019 2019 2019 Dec 11, 2019 12,2019 2019 14,2019

5
For the top of the page

e Set START TIME and END TIME to 17:00 and 18:00 respectively
o Select ACCOUNT NUMBER

® @Bioc“ 9‘ g All Groups ‘ '-1-' Berf Booking
New Reservation TOP Of page

7

B8 events anD ALERTS 1500

i= CONSUMABLES

- 16:00
& LaBMANAGEMENT

™ accounts -

™8 pocumMENTS

1800

19:00

|

4. Fillin the reservation form as follow:

£ Home mserTen By Berf Booking  sookeper Berf Booking  MOBILE OFFICE EXTENSIoN REQUIRED) 1 emaiL berfbooking@ust.hk
LAST UPDATE ADMIN TUTOR NAME
e
EH INSTRUMENTS
Calendar oNunE service B A @ Revos Tissue Processor (Training A}
Timeline
choose
G iE S STARTTIME 0 10/12/2019 17:00
Usage History 5 -6p m
END TIME 10/12/2019 18:00
User Tralning on fy
USER GROUP (1) N/A
B8 events anD ALERTS
ACCOUNT NUMBER (D 00000 x v
i= CONSUMABLES
REPETITIVE RESERVATION
@& LAB MANAGEMENT | NEED TUTORING FOR THIS
RESERVATION (D)
¥ accounts
ORDER STATUS () Approved v
|88 pocumMEnTs
REMARKS ()
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For the bottom of the page

e  Fill up all items according to the instructions on the page

©

Reservatlons History
Usage History

User Tralning

B8 evenTs AND ALERTS
= CONSUMABLES
@& LAB MANAGEMENT

_ ACCOUNTS

188 bocumMEnTs

ﬁiﬁ BioCRF

SAMPLE TYPE

NUMBER OF SAMPLES (PC5)

SAMPLE SIZE IN MM (LENGTH, WIDTH,
HEIGHT)

PREFERRED PROGRAM

CUSTOM PROGRAM UPLOAD
Upload a file only if
"Custom Program” is
selected as the
preferred program

'CREATE RESERVATION |

9‘ % All Groups ‘l, Borf Booking
BOTTOM of page

Please state (1) organism e.g. mouse/ human & (2) tissue type eg. liver

mouse liver

Type in number of sample cassettes e.g. 2

3

Type "N/A" if information not available

N/A

Click to show drop down list

* Custom Program

.doc files only. Please list all steps in chronological order. Remember to
include the duration and temperature required in each step.

No file chosen

[ CALCULATE CREDIT | ‘ D EXIT ‘

If Custom Program has been chosen as the preferred program, you can download our program
template (click here to see how), modify accordingly and upload it during your reservation

creation, as follow:

(1) Click Choose File
@ ﬁiﬂ BioCRF o ‘ g All Groups I Berf Booking

A HoME

ﬁ INSTRUMENTS SAMPLE TYPE Please state (1) organism e.g. mouse/ human & (2) tissue type eg. liver
mouse liver

Calendar

Timellne NUMBER OF SAMPLES (PCS) Type in number of sample cassettes e.g. 2

Reservations History 3

Usage History SAMPLE SIZE IN MM (LENGTH, WIDTH, Type "N/A" if information not available
HEIGHT)
User Tralning N/A
PREFERRED PROGRAM Click to show drop down list

u EVENTS AND ALERTS
% Custom Program

i= CONSUMABLES

CUSTOM PROGRAM UPLOAD .doc files only. Please list all steps in chronological order. Remember to

LY
‘ LAB MANAGEMENT include the duration and temperature required in each step.

¥ accounts o file chosen

188 bocumenTs

D EXIT

'CREATE RESERVATION |

[ CALCULATE CREDIT | ‘
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y) and click Open

o~

(2) Select file (.doc files onl

0

G Open

® « “ 4 > ThisPC » Desktop > DEMO v | Search DEMO # | bt Booking
Organize v New folder W @
B Desktop # ~ Name Date modified Type Size
A~ = E
@ HOME ‘ Downloads  # TP program run template 10-Dec-192:15PM  Microsoft Word 97 - 2003 Document
== Documents
BH INSTRUM = Picures
co7
Calendar
Email attachmer
Timellne LC480
Reservatlons Histq @& OneDrive - HKL!
Usage History @ OneDrive - HKUST
User Tralning 3 This PC
_J 3D Objects
]
B eventsanp| B Deskiop S >
o File name: | TP program run template v| |anFies v|
== CONSUMABL
=
€ LasMana
- TREIIGE The Quration and temperature requirad 1N each Step.

No file chosen

M accouns

1M pocumenTs

CREATE RESERVATION | [E CALCULATE CREDIT | | 9 EXIT ‘

(3) When upload is successful, the file name will be shown next to the “Choose File” button

CUSTOM PROGRAM UPLOAD doc files only. Please list all steps in chronelogical order. Remember to
include the duration and temperature required in each step.

TP program run template doc

5. Afterfilling in the reservation form, click CREATE RESERVATION.

- M~
® w BioCRF 0 ‘ g All Groups ‘ & Berf Booking

aL
# HoMmE SAMPLE TYPE Please state (1) organism e.g. mouse/ human & (2) tissue type eq. liver
ey
B INSTRUMENTS mouse liver
Calendar NUMBER OF SAMPLES (PCS) Type in number of sample cassettes e.g. 2
Timeline 3
e Lty SAMPLE SIZE IN MM (LENGTH, WIDTH, Type "N/A" if information not available
Usage History HEIGHT) N/A
User Tralning
PREFERRED PROGRAM Click to show drop down list

x
B9 Eevents AND ALERTS (= i Ay
‘= CONSUMAELES CUSTOM PROGRAM UPLOAD .doc files only. Please list all steps in chrenological order. Remember to

include the duration and temperature required in each step.

€ LAB MANAGEMENT
TP program run template.doc

M Accounts

|99 pocumEnTs
—_—

CREATE RESERVATION ‘ B CALCULATE CREDIT ‘ ‘ D EXIT
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6. Upon successful reservation, you should receive an email notification (reservation approved)

from the booking system.

-
w BioCRF
.
Reservation
.

A HoME Details
rry inserTeD Y Berf Booking  eooxen er Berf Booking
B INSTRUMENTS LAST UPDATE ADMIN
Calendar « The reservation created successfully
Timeline s User was notified with an emall.

Reservatlons History
onuneservice B A ©

Usage History
User Tralning START TIME
END TIME
B3 events anp aLerTs
a— USER GROUP ()
i= CONSUMABLES
ACCOUNT NUMBER (D)

€ LAB MANAGEMENT
1 NEED TUTORING FOR THIS

™ sccounts RESERVATION (D)

1B pocumenTs ORDER STATUS (1)

Revos Tissue Processor (Tr

17/12/2019

17/12/2019
BioCRF

00000

Approved

BookltLab! Reservation - Revos Tissue Processor (Training A) - Approved
<
newsletter@p4b-web.com on behalf of noreply-book | © Reply | © Reply Al ‘ > Foruard HI‘
To Angelie Callgjo SHUI

Tue 10-Dec-12 5:17PM
ﬁ 30bedb28-deff-de3f-09cc-ch5e6a220496.ics. -
632 bytes

@ LTET BioCRF

BookltLab! Reservation - Revos Tissue Processor
(Training A) - Approved

MOBILE

Reservation details:

User Name: Angelie Callejo SHUI (shuiangelie)
Equipment: Revos Tissue Processor (Training A)
Booked on: Tuesday, December 10, 2019

Start Time: Tuesday, December 10, 2019 5:00 PM
End Time: Tuesday, December 10, 2019 6:00 PM
Status: Approved

Last Update Admin: Angelie Callejo SHUI (shuiangelie)
Remarks:

General Reservation Customer Note

View full reservation details here

7. If you go back to Calendar and move the mouse over your reservation, you should see your

reservation details.

To book for training sessions, please go to the corresponding

calendar (i.e. Training Sess’
| within 30 calendar days.

% Revos Tissue Processor (Training A) |

« o & »

Sunday, Dec 15, | Monday, Dec 16,
2019

2019

13:00 %

14:00
15:00
16:00
17:00

18:00

Revos Tisst

(O 1700 - 1800

A o W, T, W J 1

' for training sessions

Online Service

W Revos Tissue Processor (Tralning Al

Status  Approved

& Borf Booking

Office extension (required) 1

o

Email bcribooking@ust.hk

Tues

Remarks

Last Updated At 11/12/2019 095545

Last Updated By  Bcrf Booking

Revos Tissue Processor - Sample Submission
Sample Type mouse liver

Number of Samples (pes) 3

Sample Size in mm {length, width, height) N/A
Preferred Program  Customn Program

Custom Program Upload

L% templatedoc

i

Friday, Dec 20,
2019

Saturday, Dec
21,2019

TP program run
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B. Downloading program template and default program details

1. Click Documents.
e Download template by clicking “TPprogramruntemplate.doc”
e Download default program details by clicking “TPprograms.pdf”

o @ BioCRF 0 % 1 Berf Booking

Documents Y (2

HOME

INSTRUMENTS

@ »

FILE NAME TITLE DESCRIPTION DOCUMENT FILE TYPE ASSET

TYPE
“ EVENTS AND ALERTS

Operation

"= CONSUMABLES Troubleshooting handbook troubleshoaot Manual Attachment
@ LAB MANAGEMENT )
test_word(2).docx documentation document for - Operation Attachment
'h ACCOUNTS usage Manual
-
R Revos Tissue Processor run
TPprogramruntemplate doc Document Attachment

template

Revos Tissue Processor
available programs

Document Attachment

Previous - Next Showing 1to 4 of 4 entries Search Show 10 ¥ | entries

Program Run Template:
PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing

1.---|---§---|---1---|---)_---|---J---|---4---|---5---|---6---a---?---

Please pay attention to these rules

MNote:

* Change time or temperature only.
* Duration of each step shall be selectable from 1 min to 93hr 53 min.

* To skip certain steps, highlight the row and strikethreush.

Step | Reagent Time (hrs) | Temperature [Celsius) Remarks on temperature setup:
1 70% alcohol 0:16 Ambient Adjustable from ambient to 55C
2 75% Alcohol 0:19 35 Adjustable from ambient to 35C
3 50% Alcohol 0:19 35 Adjustable from ambient to 35C
4 955% Alcohol 0:26 35 Adjustable from ambient to 35C
5 100% Alcohol 0:19 35 Adjustable from ambient to 35C
6 100% Alcohol 0:19 35 Adjustable from ambient to 35C
7 100% Alcohol 0:28 35 Adjustable from ambient to 35C
8 Kylene 0:21 35 Adjustable from ambient to 35C
9 Xylene 0:21 35 Adjustable from ambient to 35C
10 Kylene 0:21 35 Adjustable from ambient to 35C
11 Wax 0:21 62 Adjustable from 40 to 65°C

12 Wax 0:21 62 Adjustable from 40 to 65°C

13 Wax 0:28 62 Adjustable from 40 to 65°C
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Default Program Details:
Home  Tools TP programs.pdf %

w e B8 KR Q @

w

Thermo Fisher Scientific Revos Tissue Processor — Available Programs

A BioCRF
@ 1. Routine Surgical

Total run time (hrs) 5

Tissue thickness (mm) 3
Step Reagent Time (hrs) Temperature (Celsius)
1 70% alcohol 0:16 Ambient
2 75% Alcohol 0:19 35
3 90% Alcohol 0:19 35
4 95% Alcohol 0:26 35
5 100% Alcohol 0:19 35
6 100% Alcohol 0:19 35

S 7 100% Alcchol 0:28 35
8 Xylene 0:21 35
9 Xylene 0:21 35
10 Xylene 0:21 35
11 Wax 0:21 62
12 Wax 0:21 62
13 Wax 0:28 62
2. Rapid Biopsy
Total run time (hrs)
Tissue thickness (mm) 1-3

h «J\TLTl O ® == - o



